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TRAINEE FIREFIGHTER

INFORMATION FOR APPLICANTS

Introduction

Thank you for your interest in applying for a position with the New Zealand Fire Service. This information pack contains information on recruitment as a Trainee Firefighter with the New Zealand Fire Service, including, selection criteria and basic terms of employment. You are advised to read all the information in this pack, and the “Instructions for Completing the Trainee Firefighter Application Form” before you complete your application form. Applications forms are available at the time of recruitment online at www.fire.org.nz/recruit. The Fire Service prefers applications to be completed online however where internet access is not available hard copies can be requested by phoning 0800 FIRE RECRUIT (0800 347 373). 

It is important to note that the Firefighter Position Description attached as part of this information pack highlights the skills, knowledge, competencies, responsibilities and accountabilities of a trained firefighter.

We are selecting for Trainee Firefighter positions and as such, the self-assessment forms and selection process we use, highlight applicants current and potential skills.

All the selection processes and criteria are designed to ensure that applicants with the skills, experience and competency for the position are appointed. An outline of the tests has been provided to enable you to prepare yourself in the event that you are asked to attend. A behavioural event interview, reference checking security screening and medical examination also form part of the selection process.

In this pack you will find:

Information documents

· Trainee firefighter recruitment process

· New Zealand Fire Service - vision, mission and values

· Firefighter position description / responsibilities / accountabilities / skills, knowledge and attributes

· Summary of terms and conditions of employment / Superannuation / shiftwork and lifestyle implications

· Application form and shortlisting

· Cognitive testing

· Physical pre-entry test (PPT)

· Practical assessment course (PAC)

· Formal interview

· Medical screening process

· Security screening process

· Recruit training course

The New Zealand Fire Service is an equal opportunities employer. We welcome applications from

all aspects of the community we serve. You can obtain more information about the Fire Service

from our website at www.fire.org.nz.
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NEW ZEALAND FIRE SERVICE VISION, MISSION AND VALUES

Our Vision

Working with communities to protect what they value

Our Mission

To reduce the incidence and consequence of fire

and to provide a professional response to other emergencies

Our Values

· Serving our Communities

We serve our communities and retain their trust and confidence by understanding what they value and going the extra mile to meet their needs. We deliver on our commitments and can be relied upon.

· Integrity

As individuals and collectively, we strive for the highest personal and professional

standards. We should act ethically and consistently in our dealings with each other, the

public, our suppliers and business partners. We aim to always ‘do the right thing’ and give

effect to the Government’s expectations.

· Adaptability

We make the most of what we have. With flexibility, ‘kiwi ingenuity’ and agility, we can

respond and adapt to any situation. By working constructively with others, we can achieve

more than acting alone.

· Skill

We are prepared, capable and professional in all that we do. We strive to ‘get it right first

time’ and value ongoing learning. By continuously reviewing our performance and

practicing our skills, we will become more effective individuals and a better organisation.

· Comradeship

We respect and support each other. We are loyal to our teams and to the wider Fire

Service. As with any family, we look after each other in times of difficulty, accept

differences and handle conflicts with honesty.
FIREFIGHTER POSITION DESCRIPTION

A firefighter’s key purpose is to actively and competently contribute to the overall objectives of their team. These overall objectives include:

· Risk Reduction (Mitigation): To participate in implementing fire prevention and fire loss reduction strategies.

· Readiness: To be familiar with district tactical plans, maintain personal readiness for response, and assist to maintain the readiness of the station.

· Response: Undertake all required activities at an emergency incident, and as directed by the Officer in Charge.

· Recovery: Assist with recovery, provide care for members of the public injured or distressed, and assist to ensure the emergency situation and incident ground is safe.

Firefighter key responsibilities

A firefighter’s key responsibilities are to:

Promote The Mission & Educate Communities
- Participate in planning and organising the Fire Safety, Prevention and Response activities.

- Educate and train all sectors of the community in fire prevention behaviour and good practice.

- Encourage communities, employers, householders and individuals to take greater responsibility for their own protection from fire.

- Identify and report all fire hazards by systematic inspection of buildings.

- Identify high-risk groups through demographic analysis and other statistical means.

- Provide support facilities to volunteer brigades including equipment servicing, training and administrative support.

Participate

- Obey all lawful and reasonable orders and instructions of supervisors and the NZFS.

- Participate and assist in the investigation of actual fires, and recommending appropriate prevention measures.

- Prepare and maintain risk plans, and be familiar with all potential major incident grounds in the District or turnout area.

- Act appropriately to ensure punctuality, grooming, courteousness, ethical behaviour and fair work.

- Carry out daily administrative and reporting duties.

- Carry out the necessary study, training or development that will achieve the agreed goals.

- Contribute to the development of new and innovative systems and practices designed to reduce the number of fires and their consequences.

- Carry out daily station maintenance duties as required for the healthy and efficient running of the station.

- Other duties as may be discussed from time to time with the Fire Officer and communicated to the firefighter.

Advocacy

- Advocate best practice safety standards to building design and management professionals.

- Advocate the use of fire monitoring, detection and early warning systems in all residential buildings.

- Promote and encourage compliance with fire detection regulations in industrial, commercial, institutional buildings and other places of assembly.

Operational / Technical

- Maintain appliances, hose, ladders, breathing apparatus portable pumps, rescue gear, communications equipment and facilities to high standards.

- Take full part in all training needed to maintain incident ground competence.

- Attend fire and other emergencies and undertake suppression and mitigation activities as appropriate.

- Use knowledge and techniques of fire investigation to determine cause and principal factors involved in fire so as to develop future preventative plans and programmes.

- Assist in the clean up and recovery of the incident site and restore the fire appliance and equipment to full readiness for the next emergency.

- Negotiate and agree on a personal development programme with the Fire Officer.

Firefighter key accountabilities

Reporting Line:
 Officer in Charge

Responsible For: 
No Staff Responsibilities for this position

Financial Delegations: 
No Financial Delegations for this position

Functional Relationships: 
Firefighters in their station


Fire Safety Officers


Other Watches


Fire Region Personnel


Local Volunteer Firefighters
Firefighter skills, knowledge and attributes

A competent firefighter will be able to demonstrate the following:

Skills

· Listening and questioning skills together with the ability to understand and communicate information particularly to special needs groups e.g. people with disabilities, the elderly, ethnic minorities etc.

· The ability to educate, train and positively influence the behaviour of varied groups of people.

· Skills in identifying hazards and applying a risk based approach to eliminating or reducing hazards.

· The ability to prepare and/or review detailed risk plans in advance of actual emergencies.

· Excellent skills in the maintenance requirements and quality assurance programmes for all fire fighting and emergency equipment.

· A high level of competence in the incident ground use of all fire fighting and emergency equipment.

· Competence in approved fire ground or other incident ground procedures and practices.

Knowledge

· Excellent knowledge of risk management principles applicable to the role.

· Excellent knowledge of the causes and development of fire and other hazards, and in the prevention, control and extinction of fire.

· Knowledge of the Fire Service Act, the Building Act and associated regulations, and the Evacuation of Buildings regulations.

· Knowledge of the Health and Safety in Employment Act, the Resource Management Act and associated statutes which directly affect the work and operations of the Fire Service.

· Knowledge of quality assurance principles, inspection, compliance monitoring, audit sampling and reporting.

Attributes

· Shows enthusiasm and a desire to get on with the job.

· Manages own time well, is organised and delivers on commitments.

· Maintains a high level of personal fitness appropriate to the requirements of the position.

· Demonstrates integrity in both words and actions and takes pride in their contribution.

· Offers ideas, shares suggestions and accepts constructive feedback.

· Continually identifies and implements ways to improve own performance, that of their team and the overall organisation.

· Shows unswerving commitment to fire prevention strategies.

· Is committed to full cooperation with, and assistance of Volunteer Brigades and individual Volunteer Firefighters.

· Demonstrates a professional courteous attitude to the role and is fully committed to serving the local community.

· Accepts their role within the team and contributes fully to the team’s success.

· Enjoys working with and forming good relationships with other team members and various community groups.

· Appreciates the different cultures within the community and respects their needs.

SUMMARY OF TERMS AND CONDITIONS OF EMPLOYMENT

1. The majority of paid firefighters are currently employed on a collective employment agreement negotiated with the New Zealand Professional Firefighters’ Union.

2. The current individual employment agreement has the following main features for the period of training:

(a) Ongoing employment as a Firefighter, subject to a satisfactory pass in the recruits course.

(b)
A total weekly wage of $694.36* [before tax] for the period of training, through until deployment to a station. As a Trainee Firefighter, you will be eligible for membership of the New Zealand Fire Service Superannuation Scheme. The employer contributions will be in addition to this base salary. A total weekly wage of $765.50* [before tax] on successful completion of the training course (plus superannuation) Additional remuneration applies for hours of work beyond the standard roster.

(c)
As a trainee firefighter you will be deemed to be engaged on Black Watch with hours of work: 0800 to 1730, Monday to Friday. Remedial instruction may be required outside these hours in the case of a trainee who is not meeting the required standard.

(d)
The trainee will be subject to the standing orders for Recruit Training and the Fire Service’s Standards of Conduct. The trainee may be subject to a disciplinary procedure for any failure or breach of these orders and standards, for poor performance or for failing to attain the required level of competency.

(e) 
The notice period whilst in training is 7 days.

(f) 
Annual leave of 7 days will accrue over the period of training and while it will not be possible to take annual leave whilst in training, it is anticipated that this annual leave will be taken prior to deployment to a District.

(g)
 Sick leave provisions covering paid sick leave for up to 4 weeks on pay for sickness. The Fire Service may require a medical certificate for any period of absence.

(h)
 Special leave for sickness at home may be approved against the trainee’s sick leave entitlement. Special leave beyond this entitlement is at the Fire Service’s discretion.

(i) 
Entitlement to a gratuity payment on retirement or death as provided for in the Fire Service Act.
*Wages quoted as at the date of this publication. Refer to our web site for the current rates.

Given the likely locations into which graduating firefighters will be deployed, it is likely their terms and conditions on deployment will include:

Roster Cycle

The roster is a continuing rotating 8 week roster comprising day and night shifts as follows:
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Day Shift: 
10 hours commencing 0800 hours and finishing at 1800 hours.

Night Shift:
14 hours commencing at 1800 hours and finishing at 0800 hours the following day.

The Fire Service also operates two, day-only rosters known as black and yellow watch. There is the potential for new recruits to be placed on yellow watch, where it operates in some Fire Regions. This is a day manning shift where staff work 4 weekdays, from 0700 to 1730, with the weekend and 1 weekday rostered off.

Leave

14 consecutive days leave within every 160 days, rostered on a structured basis. Such leave covers annual leave and days in lieu for work undertaken on a public holiday.

Superannuation

Trainees are requested to bring a copy of their drivers license or passport with them to the presentation by the NZ Fire Service Superannuation Scheme, which is usually held during the first two weeks of the training course, to satisfy legislative requirements prior to joining the scheme. 

Members of the scheme, including trainees, are entitled to contribute up to 6 per cent of their superable salary to the scheme. 

Further information about the scheme is available at www.firesuper.co.nz.

Shift work and lifestyle implications

Information for Firefighter Recruits on the implications of commencing a shift work career.

You are considering applying for a role as a Recruit Firefighter. You will have a number of considerations, some positive and some negative. While your considerations may be similar to others also considering firefighting as a career they will not be the same. One consideration you may have overlooked is:

“How will shift work effect my life?”

More than 98% of all firefighter positions are on rotating shift, covering 24 hours a day, 7 days a week, 365 days a year. It’s almost certain that a considerable part of your Fire Service career will involve shift work, and if you have not worked a shift cycle before this should be a major consideration for you.

Social Implications

There are some obvious family and social implications in being a career Firefighter -

- being rostered to work on public holidays while others are with their family

- being rostered to work Friday and Saturday nights when your friends are socialising

- being rostered to work Saturdays when your sports team is playing.

On the bonus side most career Firefighters soon develop a strong social network with their peers and pursue leisure activities during more conventional hours of work.

Health Implications

The human body functions in a fluctuating twenty-four hour cycle, sometimes having higher energy outputs, sometimes in more restful phases. These are known as the circadian rhythm.

Those who work during the day and rest at night have their natural circadian rhythms and actual work / rest cycle in sync. However, those who work shift cycles have their circadian rhythm out of sync with their actual work and rest cycle.

Most people who undertake shift work find their body adjusts to the demands of the cycle. You may find that initially you have trouble sleeping or that you are more weary and irritable than you expected. This should pass. Some people’s bodies are just not adaptable to shift work and find they constantly suffer from chronic fatigue as a result of their shift work.
APPLICATION FORM AND SHORTLISTING

Application forms are available separately from this Information Pack at the time of recruitment online at www.fire.org.nz/recruit. The Fire Service prefers applications to be completed online. However where the applicants wishes to submit a hard copy of the application,  forms can be down loaded from our web site  or by phoning 0800 FIRE RECRUIT (0800 347 373). You are advised to read all the information in this pack, and the “Instructions for Completing the Trainee Firefighter Application Form” before you complete your application form.
The Application Form: 
This form should be used instead of sending a CV and you should complete it carefully as a decision on shortlisting will be made on the basis of the information you provide. Candidates who are successfully shortlisted will be required to undertake the Cognitive Tests

The Self-Assessment: 
On the Application Form you will see the competencies for a trainee firefighter. Currently these are listed as; 

·  Drive Energy and Achievement Focus (Motivation for your application)

-
 People and Teamwork Skills

-
 Applied Problem Solving Skills

-
 Communication Skills

-
 Physical Fitness

You will be asked to write down examples of where you have demonstrated the particular competency in work, study or wherever, the more recent the better. Also outline what the result or outcome was.

Applicants who are invited to an interview will be required to produce copies of their qualifications, trade certificates and similar achievements that they listed in their application.

COGNITIVE TESTING

The Fire Service uses three cognitive tests to assess an applicant’s basic literacy, mathematical skills and to assess an applicant’s ability to solve problems relative to the demands of the role.

The tests are administered by NZ Fire Service personnel according to strict control procedures. Each test will be clearly explained by the test administrator and candidates will have the opportunity to work through sample questions immediately prior to the test to ensure they fully understand the tasks required of them.

The total time required to sit all three tests is approximately 2 hours.

The first two tests are designed to measure the ability to see relationships and solve problems. The first test constitutes the linguistic section, which includes verbal analogies, vocabulary, similarities, and verbal reasoning. 

The second test constitutes the mathematic section, which includes number series, arithmetic reasoning, and number matrices.

The third test measures the ability to reason symbolically, think abstractly, and the capacity to solve new or non-routine problems. All of the items present visual patterns that require matching and completion.

The cognitive testing is pass/fail.

Candidates are required to achieve a minimum score in each of the three tests, as well as achieve a minimum total score.

Those candidates who pass the cognitive testing will proceed on to attempt the Physical Pre-Entry Testing (PPT) on the same day.
PHYSICAL PRE-ENTRY TEST (PPT)

The New Zealand Fire Service has adopted the philosophy that physical testing should encompass a degree of job relatedness. That is, the test should be a measure of physical strength, fitness, endurance and agility while candidates perform tasks related to the operational role of a firefighter. Applicants for paid operational positions are required to pass the Physical Pre-entry Test composed of 8 job related scenarios, an aerobic capacity test and 4 tests of general strength and endurance.

A video of the actual PPT testing being performed is available either on our website at www.fire.org.nz/recruit or on our Career Firefighter Recruitment DVD.

All job related scenarios will be carried out while wearing the following items of firefighting equipment:

- Breathing Apparatus (B.A) set (approx. 16kg)

- Gloves

- Candidates should wear suitable footwear and clothing to prevent chafing from B.A. sets.

Job Related Scenarios

1. Hose reel advance (40 metres)

Transition (30 metres)

2. Ladder extension (10.5m trussed wooden extension ladder)

Transition (30 metres)

3. Weighted stair climb (18kg weight, 25 full repetitions on step box)

Transition (30 metres)

4. Ladder extension (As in # 3 above)

Transition (30 metres)

5. Coiled hose carry (50 metres)

Transition (30 metres)

6. Un-weighted stair climb (25 full repetitions on step box)

7. Horizontal haul aloft (16 kg weight to a height of 10 metres)

Transition (30 metres)

8. Dummy drag (30 metres)
SCENARIO 1: HOSE ADVANCE

Candidates are required to run out a charged, un-pressurised high-pressure delivery hose to a distance of 40 metres.

This test simulates extending a hose reel ready for fire suppression.

Conditions

The candidate will run out a charged high-pressure delivery hose from a fully stowed hose reel drum, mounted on a fire appliance. To achieve this the candidate will grasp the hose reel branch from its stowed position, place the branch/nozzle over their shoulder and then, facing away from the appliance, run the hose out by walking forward at a rapid pace. This scenario is completed when the hose reel has been run out to a distance of 40 metres and the branch placed on the ground.

Abilities Required

Pulling hose demands muscular strength and endurance of the muscles of the trunk and legs. There is a need for torso strength to stabilise the upper body and allow the legs to work efficiently. The duration of this task does not appreciably tax the cardiovascular system. 

Training Recommendations

Resistive training exercises such as squats, deadlifts, and lunges are useful. Other activities such as stair climbing produce positive effects. However, since there is a demand for forces greater than individual body weight, resistive training, or training with weights greater than body weight, have a more productive result.

SCENARIO 2: LADDER RAISING TASK (FIRST EVOLUTION)

Candidates will be required to extend a standard fire service wooden trussed extension ladder (the extending section weighing approximately 28 kg), hand over hand to a height of 5m above the ground, hold it in that position with one hand only on the extending line (with the arm bent at the elbow) for a period of 7 seconds, and then lower the extension to the ground (hand over hand).

This test simulates the use of an extension ladder at an emergency incident.

Conditions

The task is a hand over hand raise and lower of a 28kg ladder extension section Candidates to stand 0.6m from a supported Fire Service ladder. The candidate raises the extending section to maximum height, holds the section stationary with one hand only on the extending line (either hand is acceptable) for the count of 7 seconds (with the arm bent at the elbow) before lowering the extending section to the ground using a hand over hand method. NB: it is not necessary for candidates to “set the pawls” at any stage of this test.

Abilities Required

This task demands upper body strength and grip strength, and muscular endurance. The trapezius, deltoids, latissimus dorsi, triceps, and forearm flexors are involved in ladder-raising evolutions. Depending on upper body anaerobic capacity, this task could have both aerobic and anaerobic components.

Training Recommendations

Lat pull-downs, arm curls, and shoulder presses with resistive training devices are effective exercises. Any weight-training program that includes the grasping and manipulation of heavy weights will have a beneficial effect on the forearm flexors and grip strength. Single arm weight training for the back, arms and shoulders will also be beneficial.
SCENARIO 3: STAIR CLIMB (WITH LOAD)

You are required to climb a two step “step box”, and return both feet to the ground 25 (twenty five) times, carrying an additional load of 18kg placed across the shoulders. Each step must be a “full step” (not only on the balls of your feet) onto each step. That is, your whole foot must rest on each step each time. This is a safety issue. The instructor will give two warnings only before you may be disqualified from the test. This test simulates accessing a building to investigate a report of fire.

Conditions

The step box used for this scenario is of a standard design and dimensions. They are similar to those normally found in a building’s internal emergency exit. The candidate will have an additional 18kg weight placed across the shoulders, and will then proceed to complete the 25 full steps. After which the additional weight, will be removed.

Abilities Required

Depending on the rate of travel, the cardiovascular fitness level, and the size of the individual, the energy systems necessary to support this activity could be mainly aerobic or mainly anaerobic. 

Training Recommendations

Stair-climbing exercises, particularly those practised under a loaded condition, have the most positive effects on preparation for this task, but any form of aerobic fitness training is beneficial. Stair climbing with a 15-20 kg load on the back and utilising fast paced interval work over the appropriate or slightly greater vertical distance would be of most benefit. Some unloaded stair climbing and resistive exercises to improve lower body strength such as squats, deadlifts and lunges will be beneficial.

SCENARIO 4: LADDER RAISING TASK (SECOND EVOLUTION)

Candidates will be required to extend a Fire Service Ladder as detailed in Scenario 2 above.

SCENARIO 5: CARRY

Candidates are required to carry a standard length of coiled 70mm hose (weighing approximately 17 kg) a distance of 25 metres to a marker cone and return (total of 50 metres).

This test simulates laying out coiled hose.

Conditions

The distance over which the weight is to be carried must be a flat and hard surface with no potential for tripping. The distance should not require changes in direction, other than to turn around to return in the opposite direction of travel at the mid point of the distance. The length of hose to be carried should be securely bound (with Velcro straps or similar) to avoid any possibility of the hose unraveling and have the “female lugs” exposed sufficiently to ensure a good grasp of the length is possible. Candidates must carry the coil of hose with their hands kept at chest height and at no time shall the hose rest on the candidate’s chest. This scenario is completed when the candidate has carried the hose continuously for 50 metres, without it being dropped or put down, and has placed the coil of hose on the ground behind the start line.

Abilities Required

Muscular strength and isometric muscular endurance are necessary for successful performance of this task. The biceps, legs, and back muscles are the prime movers in any lifting and carrying task. Primarily isometric strength of the elbow flexors and shoulder girdle is used to maintain control of the object.

Training Recommendations

Biceps curls and squats or leg presses are effective exercises for improving the capacities needed for this task. In addition the following exercises could be used to advantage:

- Regular undergrip Chins

- Dumbbell/Barbell Shrugs

- Deadlifts with overgrip hand-hold

- Dumbbell carries (15-25 kg each arm) for leg endurance (50-100m)

Use high repetitions lower weight for endurance and low repetitions higher weight for strength. 

SCENARIO 6: STAIR CLIMB (WITHOUT LOAD)

You are required to climb a two step “step box”, and return both feet to the ground 25 (twenty five) times, without any additional weight. Each step must be a “full step” (not only on the balls of your feet) onto each step. That is, your whole foot must rest on each step each time. This is a safety issue. The instructor will give two warnings only before you may be disqualified from the test.

Conditions

The step box used for this scenario is of a standard design and dimensions. They are similar to those normally found in a building’s internal emergency exit. 

Abilities Required

Depending on the rate of travel, the cardiovascular fitness level, and the size of the individual, the energy systems necessary to support this activity could be mainly aerobic or mainly anaerobic.

SCENARIO 7: HOISTING

Candidates will be required to hoist a 16kg weight, by means of a horizontal pull, by rope through two (2) pulleys, to a vertical height of 10 metres.

This test simulates lifting equipment up a building by line.

Conditions

The weight will be securely attached to a rope of approximately 12mm diameter. The rope will be long enough to reach the vertical height from the ground plus sufficient length for the candidate to grasp at the commencement of the scenario. To haul the weight the candidate must maintain a stationery position and use a hand-over-hand technique. The candidate must not wrap the rope around their hands while hauling is in progress. Once the weight has reached the top pulley it is then lowered to the ground. This scenario is completed when the weight has been hauled up, to the top pulley and returned to the ground.

Abilities Required

This task demands upper body strength and grip strength, and muscular endurance. The trapezius, deltoids, latissimus dorsi, triceps, and forearm flexors are involved in ladder-raising evolutions. Depending on upper body anaerobic capacity, this task could have both aerobic and anaerobic components.

Training Recommendations

Lat pull-downs, arm curls, and shoulder presses with resistive training devices are effective exercises. Any weight-training program that includes the grasping and manipulation of heavy weights will have a beneficial effect on the forearm flexors and grip strength. Single arm weight training for the back, arms and shoulders will also be beneficial.

SCENARIO 8: VICTIM RESCUE

Candidates will be required to drag a victim weighing approx. 90kg, a distance of 30 metres. This test simulates removing a unconscious firefighter wearing breathing apparatus and firefighting kit from a building.  

Conditions

The use of an anatomically correct rescue prop weighing approximately 90kg is required. The ground over which the scenario will take place must be a hard flat surface, free of any obstacles or potential for tripping. The scenario is accomplished as follows; a mannequin, wearing a full body rescue harness is placed on the ground lying on its back. The candidate approaches the head, grasps the harness at shoulder level, and drags the victim backwards. The large muscles of the legs are used rather than the lower back. The rescuer is to drag the victim by walking backwards over the 30 metre distance. This scenario is completed when the candidate has dragged the victim 15 metres from the start point round a marker cone and returned to the start, for a continuous distance of 30 metres without pausing or letting go of the victim.

Abilities Required

Muscular strength and endurance of muscle groups including the biceps, latissimus dorsi, deltoids, trapezius, erector spinae, gluteals, and quadriceps are necessary for the victim rescue task. This is high intensity task and requires good anaerobic capacity aerobic fitness and strength.

Training Recommendations

Resistance training with weights on the muscle groups specified above will provide the basic foundation for the performance of this test. 

Training with a focus on extended range deadlifts, walking weighted lunges, and deep dumbbell squats will be beneficial.

On completion of job related tasks, candidates are required to have a 7 (seven) minute break

before completing the aerobic test

Aerobic Test

Candidates minimum required aerobic ability will be assessed using a “step test”.

All candidates will be required to step fully up and down a two step “step box” for a period of 3 (three) minutes at a rate of 120 steps /minute. Rate will be set using a metronome at 2 beats per second. Candidates who fall out of time will be allowed one cycle (2 steps up and 2 steps down) to catch up to the required cadence before the test will be stopped and candidates will be deemed to have NOT passed the test.

Dimensions of the step box are:
2 (two) steps Risers 20 cm

Total height 40 cm

Tread width 30 cm (minimum)

On completion of aerobic test candidates are required to have a 5 (five) minute break before completing the strength and endurance elements of the PPT.
General Strength & Endurance Tests

All general strength and endurance exercises will be scored according to the schedule in the section detailing Acceptable Performance Levels for the PPT, which will be made available to candidates prior to undertaking the PPT.

SCENARIO 1: DEAD-LIFT

Conditions

Candidates will be required to execute a maximal static pull for 5 seconds duration using a back and leg dynamometer, a minimum dead lift of 105 kg is required before candidates will be rated against the body mass scale. Performance of the test utilising good safe technique will be demonstrated and required of candidates.

Abilities Required

The task demands leg and trunk strength (particularly the lower back) as well as grip and shoulder girdle strength.

Training Recommendations

The performance of the dead-lift as part of a resistance training program using a multiple set low repetition schedule will allow candidates to achieve threshold strength comfortably.

SCENARIO 2: SHOULDER PRESS

Conditions

A fixed barbell weighing 20 kg is pressed above the head from chin level to full extension of the arms in time to a metronome with a 1 second up / 1 second down cadence. All candidates must perform as many repetitions as possible (Up to a maximum of 17) while keeping the cadence. The shoulder press is performed from the standing position.

Abilities Required

Strength and endurance of the shoulder and arm muscles are the key requirements for the performance of this test as well as a strong core and postural strength. 

Training Recommendations

Development of a high absolute strength level in the shoulder press will be of most benefit. Some muscular endurance of the shoulder girdle can also be trained. Importantly, training should also focus on lower back and abdominal strength (prone holds, crunches, leg raises).

SCENARIO 3: HAND GRIP

Conditions

Subject will grasp the hand grip dynamometer with arms relaxed by the side and squeeze the handles together exerting as much pressure as possible. Both arms will be tested and the final measure will be the lower of the two tests. A minimum grip strength of 35 kg is required before candidates are rated against the body mass scale.

Abilities Required - Solely grip strength representing strong forearm and hand muscles.

Training Recommendations Most heavy back exercises such as chin-ups, deadlifts and rows will develop a good level of grip strength. Using slightly thicker bars for curls and back work (by thickening

with padding) will develop grip strength to a high level.
SCENARIO 4: PRESS UP

Conditions

Candidates lie on the ground with arms perpendicular (90 degrees) to the body. Without moving the upper arm the arms are bent to 90 degrees at the elbow. With fingers facing forward the hands are slid back to where the elbows were previously located. Once in this position the candidate fully extends the arms to assume the starting position. Keeping the body flat and rigid the candidate bends the elbows until a 90 degree angle is attained then returns to the starting position to complete one press up. Candidates will perform full press-ups. These are performed to a metronome at a 1 second up, 1 second down pace. All candidates must perform as many repetitions as possible (Up to a maximum of 21) while keeping the cadence.

Abilities Required

Good muscular strength, power and endurance through the chest, shoulders and tricep muscles. 

Training Recommendations

High repetition multiple set training of the press-up with the correct technique will be of most benefit. Possibly loading up the press-up may also be beneficial.

Conditions Applicable To The PPT

1. Candidates should take appropriate rest and nutrition during the 24 hours preceding the PPT. Sufficient pre-hydration should be undertaken to compensate for any fluid loss and it is recommended that no alcohol be consumed in the 24 hours preceding the PPT.

2. Because the testing programme challenges the aerobic and anaerobic energy systems and requires good recovery from exercise, candidates should ensure they are adequately prepared in terms of physical fitness. Just being fit will not enable you to pass these tests. You will need to have undertaken an intensive physical training programme specifically targeted to these tests, for several months duration to ensure you are able to pass. A lack of upper body strength, grip strength and stamina are the common areas where smaller candidates find it difficult to pass these tests.

3. Candidates are encouraged to warm up and stretch prior to participating in the PPT. 

4. All candidates will be advised of the challenging nature of the assessment. Candidates will not be permitted to perform at a pace that could jeopardise their health or safety. The Fire Service reserves the right to terminate the test at any time if it is considered that an individual is adversely affected by participation in the PPT.

5. Candidates will be advised of all aspects of the assessment process prior to performing the PPT. This will include a description of each of the scenarios or tests to be performed, the time allotted for successful completion or other criteria, and an explanation of any performance techniques that are unacceptable. Candidates will be guided around the PPT course by a staff member whilst undergoing the testing. 

6. Prior to proceeding with the PPT, applicants are required to produce a signed legal waiver form and sign the PPT emergency contact/consent form. NOTE: These forms will only be sent to candidates who have been short-listed for cognitive and PPT testing. The legal waiver form is to ensure that you are aware of the physically demanding nature of the PPT testing. 
7. Candidates who are successful in passing the PPT will progress on to the Practical Assessment Course (PAC), which is held at a later date.
Acceptable Performance Levels for the PPT

Successful completion of the PPT is defined as meeting or exceeding the minimum required level. This process demonstrates that a candidate has the physical ability to successfully perform essential job functions of firefighting, when properly trained. The ability to pass this test does not indicate that you are at a level of fitness sufficient to complete the recruit training course. Due to the repetitive nature of aspects of this training you will need to further increase your strength and endurance levels, to ensure you successfully complete the recruit training course.

Assessment of the PPT will consist of:

Job Related Scenarios

The candidate will be timed from commencement of the first scenario until completion of the last scenario. The candidate’s total time must be less than 8 minutes and 15 seconds.

Aerobic Test

All candidates will be required to step fully up and down a two step “step box” for a period of 3 (three) minutes at a rate of 120 steps /minute. Rate will be set using a metronome at 2 beats per second. Candidates who fall out of time will be allowed one cycle (2 steps up and 2 steps down) to catch up to the required cadence before the test will be stopped and candidates will be deemed to have NOT passed the test.

Strength and Endurance - To be completed in the following order:

1. Shoulder press (20 kg bar, 1 (one) second cadence on metronome)

2. Grip strength (Minimum requirement of 35 kg, then as related to body mass) refer table.

3. Dead lift (Minimum requirement of 105 kg, then as related to body mass) refer table.

4. Press-ups (Full press-ups, 1 (one) second cadence on metronome)

N.B. Press-Ups and Shoulder press are to be completed in time to a one-second cadence set by an audible metronome. Number of repetitions counted is when candidate stops or is out of time for two (2) consecutive repetitions.
	
	Score
	0
	1
	2
	3
	4
	5

	Shoulder

Press


	Number

(20 kg bar)
	7 or less
	8-9
	10-11
	12-13
	14-16
	17+



	Grip

Strength


	%Body Wt

(Minimum

35kg)
	40% or less
	40-44%
	45-49%
	50-54%
	55-59%
	60+%



	Dead Lift
	%Body Wt

(minimum

105 kg)
	115% or

less


	115-129%
	130-149%
	150-165%


	166-189%


	190+%



	Press-Up
	Number

(Full)
	9 or less
	10-11
	12-14
	15-17
	18-20
	21+



	
	
	FAIL
	MARGINAL
	MARGINAL
	PASS
	PASS
	PASS


To pass the PPT candidates must return a score of at least 10, with a maximum of only 1 marginal score for the strength and endurance elements. Any score of zero (0) constitutes an automatic fail.

PRACTICAL ASSESSMENT COURSE (PAC)

The practical assessment course was developed to assess core competencies that are required in the later stages of the recruiting process. This process enables candidates who have successfully passed the cognitive, and PPT tests to show competencies in a range of skills and attributes that make up the job description of a firefighter in the New Zealand Fire Service.

The PAC is held at an operational Fire Station for approximately 4 hours. This involves 10 different workstations that run for 20 minute intervals and other exercises. It is the candidates’ responsibility to adhere to the strict timeframe for the day. 

The scenarios at each workstation highlight the skills and attributes being assessed. The scenarios include:

0. Introduction/ Drill Ground Procedure

1. Lecture/presentation
deliver a 5 minute presentation on a fire service related topic. A range of topics will be provided to applicants prior to attending PAC.

2. Heights (Angus 464)
applicants will be expected to perform simple tasks while working on a 14.1 metre ladder

3. Practical Dexterity
practical problem solving exercise

4. Traffic Jam
practical problem solving exercise

5. Confined Spaces
operating in a dark environment and elevated temperature

6. Computer skills
performing basic word processing and computer related tasks

7. Written Report
capturing and reporting information in written form

8. Obstacle Course
operating in a team in a physically demanding role

9. Hose Running
basic practical hose skills

10. Peer Review
summary of team’s efforts.

Candidates are assessed on the skill or attribute relevant to the individual workstations. Some scenarios may include more than just one skill or attribute being assessed.

The candidates’ assessment sheets for all workstations are then collated together. The scores and assessment comments, along with the cognitive score are used to formulate a shortlist of candidates considered suitable for interview.
FORMAL INTERVIEW

After candidates have successfully completed all previous parts of the selection process a formal interview is conducted.

Selected candidates are interviewed by a 2 or 3 person panel where the ability to demonstrate the five competencies required of trainee firefighters is explored. The interview lasts for approximately 1 hour and candidates will be asked to provide examples from their previous work or personal experience that demonstrate competency across the five areas.

The five competencies which applicants need to demonstrate:

1.
Drive Energy and Achievement Focus (Motivation for your application)

2.
People and Teamwork Skills

3.
Applied Problem Solving Skills

4.
Physical Fitness

5.
Communication Skills

Following the formal interview, final selections will be made after considering cognitive scores, PAC scores, and interview scores. All candidates interviewed will be notified whether or not they receive a conditional offer of employment.

The conditional offer of employment will be subject to satisfactory results of reference checks, security screening, medical examination and revalidating the PPT 2-4 weeks prior to the training course commencing.

Once all of these requirements have been met, candidates will commence the 12 week training course as employees. On successful completion of the training course recruit firefighters will be posted to operational fire stations, as an operational firefighter working in a crew of 4.

MEDICAL SCREENING PROCESS

A full medical examination will be arranged and paid for by the Fire Service at their appointed Doctor. This medical examination is used to determine if a candidate is suitable for a role as an operational firefighter, and to investigate any potential health related issues prior to employment. 

Eyesight requirements – Candidates need to achieve a distance vision of 6/9 without glasses, or with contact lenses. Candidates who require contacts to achieve this standard must have successfully worn contacts for at least 6 months.

Candidates who wear contact lenses to achieve the 6/9 vision requirement, must also fulfill the requirement to achieve 6/36 vision without correction (i.e. if your contact lenses fall out - this is the worst vision that you could carry on with, but this is NOT the visual standard) Candidates who require spectacles to achieve these distance vision standards will be deemed unsuitable to be an operational firefighter.

Good colour vision is necessary in order to become an operational fire fighter. If you are aware you may be colour blind, please highlight this in your application  as not all forms of colour blindness would exclude you from joining the Fire Service.
SECURITY SCREENING PROCESS

Background

The New Zealand Fire Service has a number of statutory powers as well as a position of trust and integrity in public perception. For these reasons there is a need to provide general safeguards to the public over who represents the Fire Service in an employment or volunteer capacity. Also, in light of the agreement with Police to share technology and information, there is an additional need to assure the Police (and the public of New Zealand) that Police information is appropriately safeguarded.

Taking into account these factors, the Chief Executive and the National Commander have approved an approach for the management of these risks by introducing a “Security Screening” policy, which relates to the checking of prospective employees and volunteers for criminal and traffic convictions, and other relevant information (called the “criminal activity check”). These procedures are designed to assist the Fire Service to make appropriate appointment decisions in respect of people who do have convictions and to ensure community trust in those representing the Fire Service is well founded.

Overview

These procedures have been developed in accordance with the privacy legislation, which requires:

· individuals to give their permission for the checks to be conducted;

· Fire Service to use the information only for the purpose that it was obtained; and

· the Fire Service to safeguard the privacy of that information.

As a part of the application process you will be given an authority form, which you must complete and sign. This form authorises the Service to undertake the criminal activity check.

If you do not give permission to conduct the check, your application may not proceed any further.

It is not intended that all people with criminal records be barred from being appointed to vacancies in the Service. There are convictions that may have no bearing on a person's employment; and in exceptional circumstances, even those people with convictions that place them outside the Service's established employment guidelines may still be given consideration for appointment.

Process

The Fire Service will forward your authority form to the Police Security Screening section, where the staff will search the Police database, and report any information held or deemed to be relevant to your application, to our National Headquarters Human Resource Department. The Human Resources Department will assess whether or not the information provided by Police will impact on the appointment decision.

Decision

Information provided by the Police, and assessed as part of your application will include:

A.
Confirmation that you have no criminal convictions.

B.
Confirmation that you have criminal convictions and a printout of those convictions.

C.
Notification in the view of Police, you are deemed unsuitable to work with vulnerable members of the community (such as children, older people or those with special needs).

Where only notice A is received you will be assessed as suitable. Where only notice B is received the Human Resources Department will assess your convictions against our criteria to determine your suitability. Where notice C is received you will be assessed as unsuitable.

Information Storage

Detailed information regarding criminal convictions provided by the Police will not be stored by the Fire Service. Information that you have been screened and whether you were assessed as suitable or not suitable will be maintained.

The Human Resources Department will not release any Police Information to a District Chief or Selection Panel. The only information that the Chief or Panel will receive will be advice that an applicant is within the criteria or not.

Viewing Your Own Conviction

Under the Privacy Act you are entitled to see a copy of the conviction recorded against you. If you would like to do so you should contact the Department of Courts in your local area.

Flowchart of Process








GUIDE ON SUITABILTY

The following information is provided as a guide to those who have criminal convictions and are unsure if this will prevent them from being a member of the New Zealand Fire Service. It is not a definitive list of convictions and should therefore be used as a guide only.

A. Conviction for Arson

Applicants who have been convicted of Arson in the last 7 years or have received a custodial sentence for arson at any time will be deemed unsuitable to join the New Zealand Fire Service.

B. Convictions in the last 7 years

Applicants who have a conviction in the last 7 years for any of the following will be deemed unsuitable to join the New Zealand Fire Service.

· Sexual related crimes

· Theft

· Fraud

· Perjury

· Mis-using information

· Other crimes of dishonesty

C. Convictions in the last 5 years

Applicants who have more than one conviction in the last five years, regardless of the sentence, will be deemed unsuitable to join the New Zealand Fire Service.

Applicants who have a conviction in the last five years for which they were sentenced to serve a period of imprisonment are likely to be deemed unsuitable to join the New Zealand Fire Service.

Applicants who have one conviction in the last five years (but it is not for any of the crimes listed under B) and where sentenced to one of the following, are likely to be deemed suitable to join the New Zealand Fire Service:

· A fine

· A community based sentence

· A period of corrective training

· A suspended sentence of imprisonment

· A court order to come up for sentence if called upon to do so in respect of an offence punishable by imprisonment

D. Driving related offences

Parking and speeding offences that result in fines or endorsements will not normally affect security screening.

Applicants for roles that include driving Fire Service vehicles who have more serious charges such as careless, reckless or dangerous driving; driving while disqualified; driving without a license; driving while under the influence of alcohol or drugs, will be considered the same way other convictions are under C.
REFERENCE CHECKS

Background

Reference checks help us to gain information from previous managers or supervisors regarding a candidate’s past performance. Past performance is often a strong indicator of future behaviour and a useful predictor of future success.

Checking references also provides insight as to what type of impression the applicant left in a former setting(s) and verifies information gained throughout the selection process. 

Who should you nominate as referees?

Included in the three required nominated referees, we would normally expect to speak to the manager or person(s) who is responsible for your supervision either in your current/last place of employment. School leavers should nominate teachers, sports team coaches or other supervisors. Applicants with a firefighting background should include their respective Chief Fire Officer. We are happy to contact referees overseas if required.

Do not nominate family or close friends. If you have any doubts as to the appropriateness of your referees, please ask the interview panel members during your interview.

RECRUIT TRAINING COURSE

The current recruit training course is of 12 weeks duration comprising both theory and practical training. This is a residential live in course based in Rotorua. All trainees are required to reside with the other trainees for this period. During weekends trainees are free to travel home at their own cost. Two 3 day weekends are normally included in this 12 week period. All costs for accommodation and meals are met by the New Zealand Fire Service. Regular theory and practical assessments are conducted during the course to ensure that trainees are meeting the required competency levels at the various stages of the course.

Topics covered include:

· Organisational structure, vision and mission statements

· Fire Science

· Breathing Apparatus

· Hose and Ladder Drills

· Building construction

· Community Fire Safety/risk plans/trial evacuations

· Presentations and education

· Smoke alarm advice and installation

· Fire safety promotions

· Hazardous materials

· General Rescue, & Urban Search & Rescue (USAR)

· Motor vehicle accidents

· First Aid

· Cultural awareness

· Risk management

· Fire attack

· Knots & Lines

· Extinguishers

· Portable pumps and Portable dams

· Foam

· Realistic Fire Training (RFTB

· Ventilation and salvage

· Rural firefighting

The nature of the course is that of a disciplined, hierarchical organisation with trainees expected to demonstrate a high level of commitment to meeting the course objectives. As a result trainees often put in additional hours assisting each other in both theory and practical studies. As representatives of the New Zealand Fire Service high standards of personal appearance and self discipline are expected.

Trainees need to prepare both physically and mentally for the rigours of a demanding and intense training period. Candidates who are deemed to be struggling with the course load will be offered additional tuition and training outside the normal course hours of 0800 to 1730 hours, Monday to Friday. Although the course outcomes are demanding the Fire Service instructors give their undertaking to provide a professional and supportive environment that is fair, honest, ethical and treats all individuals with respect and dignity so that everyone has the opportunity to reach their full potential within the bounds of the course.

--End--
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